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1. OBLIUE TTOJIOXKEHUA

1.1. Jucuumimua Ttpyga — 0083aTeJIbHOE IS BCEX COTPYIHMKOB IOBCICHHE,
OTIPE/ICJIEHHOE B COOTBETCTBHM C JAeHcTBytonmM TpyaoBeiM Koaekcom, KOMIEKTHBHBIM
IOTOBOPOM, TPYAOBBIM [JOTOBOPOM W MHBIMH JIOKQIBHBIMA HOPMATHUBHBIMH aKTaMH
TIPSANPUATHA.

TpynoBas TUCHHUTITHHA o0ecTieYnBaeTCs METOIaMH YOeKIeHNs, a TaKkKe TIOOTIPEHUIMH
3a jnoOpocoBectHplii Tpya. K napyumiurelsM TpyIoBOH NMCHHMIUIMHBEL NPUMEHSAIOTCS MeEpLI
JUCHUILIMHAPHOTO U O0IIECTBEHHOI0 BO3ICHCTBUA.

1.2. TlpaBuna BHYTpEHHETO TPYJOBOTO pacmopAika — 3TO JOKaIbHBI HOPMaTHBHEIH
aKT, DpErJIaMEHTHPYIOWMi B  cooTBETCTBUM ¢ JAedcrByiomuM  TpynosbiM  Konekcow,
(enepaibHBIMM 3aKOHAMH [OPSJOK IPHEMAa M YBOJIbHEHHUA COTPYIHHKOB, OCHOBHBIC IIPaBa,
0053aHHOCTH W OTBETCTBEHHOCTH CTOPOH TPYIOBOTO JOTOBOPA, PEXKUM PadOTEI, BpeMA OTIBIXA,
IPUMCHAEMbBIC K PadOTHMKAM MEPbl NMOOMIPEHMA M B3BICKAHMA, a TAaKKE MHBIC BOIIPOCHI
perynupoBaHUA TPYAOBEIX OTHOUICHHI Ha TIpeNPHATHN.

2. TOPAJOK ITPMEMA W YBOJIbBHEHWA COTPY IHUKOB

2.1. Tlpu 3akmodeHu TPYIAOBOTO JOroBOpa UL, HocTynaiouiee Ha padoTy, NpeIbsaBIsieT
UHCIEKTOPY 110 KaJipaM (OTBETCTBEHHOMY 3a KaapoBylo pabory):

& MACTIopT WJIH HHOH JOKYMEHT, YAOCTOBEPA IONITHAH JTMYHOCTE;

® TPYIOBYIO KHHKKY, 332 HCKJIIOUCHHEM CIIydacB, KOrId TPYIOBOH JOTOBOP 3aKIKOYMACTCA
BIIEPBBIC WU COTPY/AHHUK MOCTyMaeT Ha paboTy Ha yCIIOBHAX COBMECTUTEILCTRA,

® (CTpaxoBOC CBHICTCIBCTBO IOCYIAPCTBCHHOI'C IICHCHOHHOTO CTPAaXOBaHHIA,

® JIOKYMEHTHI BOHHCKOTO y4eTa - Jiid BOEHHOOOA3aHHBIX U JIUTI, TIOATEkANX MMPH3BIBY Ha
BOGHHYIO CIYKOY;

¢ JJOKYMCHT 00 06pa3013armn, 0 KBaJ'IH(i)HKaU;HH WM HATHYHHU CTIeTTHANBHBIX 3HAaHHM —
IpH MOCTYIJIEHHH Ha pﬁﬁOT}’, Tpe6y}0|.1_ty}0 CNEUHATBHBIX 3HAHHH MM CHElHaIbHOMN
INOATIOTOBKH.

[Ipuem Ha paboTy odopmideTcs npHka3oM aupektopa. [Ipuka3 o mpueme Ha paboTy
00BABAAETCS COTPYAHMUKY TOI pacnucKy. [TpH 3aKmoyeHHH TPYIOBOTO TOTOBOPA MOKET OBITH
YCTAaHOBJICHO UCIBITAHUE COTPYIHHKA B IEJIAX MPOBEPKHU €ro COOTBETCTBUA NMOPYUaeMOi padoTe.
Cpok UCTIBITAaHNSA HE MOKET TIPEBBINIATh TPEX MecAINEeB, IS 3aMecTUTeNeH TUPEKTOopa. TJIaBHOTO
Oyxrajirepa U ero 3aMecTUTeisl, pyKoBoAuTesieH (UIMAIOB U MPEACTABUTENLCTB - A0 LIECTH
MeCAIICB.

2.2. Tlpu mpueme Ha paboTy WM TiepeBOJe B YCTAaHOBIEHHOM TIOpAAKE Ha APYTYIO
padoTy pyKOBOACTBO 00513aHO:

® 03HAKOMHTE COTPYJHMKAa C JeHCTBYIONUMHU TMpaBHIaAMH BHYTPEHHEro pacmopsika,
TOKATBHBIMH HOPMATUBHBEIMU aKTaMH, UMEIOTIMMH OTHOIIEHHE K TPYTOBBIM (DYHKITHAM
COTPY/IHHKA, KOJUIEKTHBHBIM JOTOBOPOM;

® 03HAKOMHTH COTPY/IHMKA C MOPYUYSHHOM paboTOM, YCIOBUAMHI TPYyIa M pa3biACHUTH MpaBa
1 00A3aHHOCTH.



2.3. llpekpanigHue TPYI0BOTO JI0MOBOPAa MOXKET MMETh MECTO TOJIBKO IO OCHOBAaHMSM,
MPeNyCMOTPEHHBIM  3aKOHOJIaTeTbCTBOM. YBOJBLHEHHe ¢ padoThl odopmiIgeTca TPHKa3oM
aupektopa. COTPYAHUKM TIPH  YBOJBLHEHHMH I10 COOCTBEHHOMY IKEIaHMIO  00S3aHbI
MIPETYTIPERAATE 00 3TOM PYKOBOJICTBO 3a JIBC HEJICITH.

B 1eHs yBONBHEHHA COTPYAHHKY TIOJ POCNMHUCH BBIIASTCA TPy/AOBad KHHKKA,
[IPOU3BOIUTCA OKOHYATENLHLIA pacueT. [IpuumHa yBOJILHEHHS YKA3LIBAETCA B COOTBETCTBHH C
I[eﬁCTBymTIIHNI 3aKOHOOATEJIECTBOM HW CO CCBUIKDﬁ Ha CTaThIO ,[[eﬁCTB}'TOTI.[e]"D pr,[[OBOT‘O
KOJIeKca.

3. OCHOBHBIE OBA3AHHOCTH COTPY ITHMKOB
CorpyaHuku 00s3aHbL:
e  100pOCOBECTHO MCTIONHATH CBOHM TPY/IOBhIEC 00A3aHHOCTH;

e  co0m0IaTh MpaBmwia BHYTPSHHETO TPYAOBOI0 PacIopaaKa, UCI0JIb30BaTh pabouee Bpems
UCKITIOUHUTEIIBHO U1 BBIMOTHCHHUSA CIYXKEOHBIX 00A3aHHOCTEH W TIPOU3BOACTBEHHOU
neaTellbHOCTH,

e co0OmomaTe TPYAOBYK [HCIHMIUIMHY M CBOEBPEMEHHO WCTOIMHATE PacTOpSKeHUs
JOJIKHOCTHBIX JIMI paboToiaress, KOTOPbIM OH IOJYHHEH;

L CBOCBPEMCHHO U Ka4CCTBCHHO BBIMOJHATH YCTAaHOBJICHHBIC 3aJaHUST U HOPMBI TpyAa,
e coOmonaTthk TpeboBaHHA MO OXpaHe Tpy/Aa U odecnedeHnIo 0e30MacHOCTH TPY/Ia;

e Oepeds HMYNIECTBO TMPEANPHATHA W €ro COTPYAHHKOB, 5KOHOMHO pPacXo/10BaTh
MaTepHaJbHBIE PECYPCHI, JOONBaACH CHIKEHHA 3aTPaT;

L CHUCTCMaTHYCCKH MMOBRINIATE CBOHD n‘poc_l)ec CHOHAIIBHYHY KBEUIHC'] HKaITHHO,

e  HesaMeN/IMTe/ILHO Ccoo0IaTh PYKOBOACTBY MPEANpHATHS JIMOO HErocpeAacTBEHHOMY
HauaJbHUKY O BO3HMKHOBCHMHM CHMTYallMM, IPEACTAB/LIONICH Yrpo3y KH3HH U 3I0POBBIO
TI0IeH, UMYTIIECTBY, HHTEIITEKTYaIbHOW COOCTBEHHOCTH TIPEANPHATHA H €T0 KOMMEPYECKHM
HHTEpEecaMm;

L 3alnfHNIIaTh HH(I] OPMAaIlHoOHHBIC, KOMMCPUCCKHC, MaTEpHaIbHBIE H Jp. HHTCPCCHI
MpeNpUATHS,

e coOmonaTh yCIOBHA KOH(QDHASHIMATBHOCTH B OTHOIICHHH MH(OPMAIUH U JOKYMEHTOB,
MCTIONIB3YEMBIX MM TIPH UCTIOTHEHHH JTOJKHOCTHBIX 00s3aHHOCTEeH (padoT) MAM K KOTOPHIM
OH HMEET AOCTYII;

L PYKOBOICTBOBATLCA, B TICPHOI TIeCTRUA TPpYAOBOTO  JOTOBOpPA, Tp6608aHHHMH
HOPMaTHBHBIX aKTOB, HCKIKOYAaKOMIHX HCCAHKIIMOHHPOBAHHOC IIOJIYUCHHC OCIOBBIMH
nmapTHEpaAMH CBGJ’[GHHﬁ, COCTaBIBIIOIMIHX TOCYIAPCTBEHHYIO H KOMMEPUCCKYIO TaﬁHy.

4. OBA3ZAHHOCTHU PYKOBOJCTBA ITPEATIPUATHUA
PykoBoacTBo 00s13aH0:

e COﬁJIlOI[aTb 3dKOHbBl H HHBIC HOPMATHBHLBIC IIPABOBBIC dAKTBEI, VYCIOBHA TPYAOBBIX
JOTOBOPOB,

®  [IPEJOCTABIATH COTPYAHHUKY padoTy, 00 YCIOBICHHYIO TPYIOBBIM JOFOBOPOM;

L o0ecneuuBaTh 0€30MaCHOCTE pyda UM YCIOBHA, OTBCHAIONIHE TpeGOBa[-IHHM OXpaHbl H
THT'UCHBI TPYOA,



e o0ecrieudMBaTh  COTPYAHUKOB  00OpyJOBamHeM, HWHCTPYMEHTAMH,  TeXHHYECKOH
JOKYMEHTAIIHEH M MHBLIMH CpeICTBaMM, HEOOXOAUMBIMU i MCHOJHEHUS UMM TPYIOBBLIX
00A3aHHOCTEH;

®  BbLIIAYHBATL IIPUHHTAIONLYIOCH COTPYIHHKAM 3apaboTHYIO ILIATy,
®  YKPEIUIATE TPYJAOBYIO U MPOU3BO/ICTBEHHYIO IHCITUILIHHY;

®  CO3[aBaTh YCJIOBHS, 00ECICUHBAKOIINE YIACTUE COTPYAHUKOB B YIIPABJICHHH HHCTUTYTOM
(cTmocodCcTBOBATH CO3/JAHUIO B KOJUIEKTHUBE JEIOBOI, TBOPYECKOH 00CTAHOBKH, MOICPKHBATh
MHUIIHATHBY M AKTHBHOCTB, CBOEBPEMEHHO paccMaTpHBaTh 3aMedaHus H TIPeJIOKeHUs
COTPYAHHUKOB U COO0MIaTh O MPUHATBIX MEpax);

e obecnieunBaTh OBITOBBIE HYXKIBl COTPYAHHKOB, CBA3aHHBIE C WHCTOTHEHHEM WMH
TPYAOBBIX 00A3aHHOCTEIL.

5. PABOYEE BPEMS U EI'O UCITIOJIb3OBAHUE

5.1. Bpems Hawana W OKOH4YaHHMA padOTHI M 00€IEHHOTO TIEpephiBa YCTaHABITMBACTCS
cleaymouiee:

— Hayazo paboTsl - 08 wacos 00 MUHYT;
— nepepslB - ¢ 12 yacoB 00 munyT 10 12 yacoB 30 MUHYT;
— okoHuaHue pabotel - 16 yacor 30 MUHYT.

UHauBHIyamsHOE W3MCHEHHME CPOKOB Hadala M OKOHYaHUA padoTHI ompeaeseTcs
[PHKA30M 10 HPEANPUATHIO WIKA YCTAHABIUBACTCA A/l padOTHUKOB, padoTalonux no rpaduky
cMeHHOCTH, rpadukoM cMmeHHocTH. CorpyaHuku, padoTalonue HAa HEINOJHOI CTaBKe,
mpebbiBaloT Ha pabouee MecTo, eclaH HHOe He OMpereNeHo TIPHUKA30M, K YCTaHOBIEHHOMY
BpEMEHH Hauazia padoThL

5.2. JIu1o OTBETCTBEHHOE 3a KaJpoBYIO padoTy OCYNIECTBIACT €KCAHCBHBIH KOHTPOJIb
3a COOMMIOJIEHHEM COTPYAHHMKAMHW TIPaBHII BHYTPEHHEro TPYIOBOTO pacropsnka. o Havama
padoThl KaKIblii COTPYIHUK 00s3aH OTMETUTL CBOM mnpuxol Ha pabory B Tadesie, KOTOPbIA
BelIeTCA B KaXAOM TOJpa3aeiicHUH. PykoBoguTe s mojapas3fieneHus WIH COTPYIHHK €ro
3aMeTafoNHH cOOOMIAeT B OT/IEN KaJpoB 000 BCEX OMO3IABIIUX HITH He SBUBIIHMXCA Ha paboTy
yepe3 30 MUHYT 10C/Ie Havyala padoThl.

5.3. ¥xon corpyaHukoB ¢ paboumx MecT B pabodee BpeMs OCYIIECTBIACTCA C
pa3pernienus HeToCPeCTBEHHOTO PYKOBOTHTETS.

5.4. TTpu BeIMOTHEHHH paboT OTISTLHBIMH OpHTaaMH, TPYNTIaMH, HeTocpeACTBeHHBIH
yueT ABKM Ha pabory, yxoma ¢ palboTel M TPcOBIBAHUE HA MPOTHKCHHUM BCCH CMEHBI
OCYTIECTBILIETCS PYKOBOTUTEIAMH CO3TaHHBIX MOApPA3IeneHHH.

5.5. Ha mnempephIBHBEIX padoTax CMEHMIHKY 3alpelniaeTcsd OCTaBIATE padoTy 10
HpHOBITHS, CMEHAIOIIEr0 COTPYAHNUKA. B ciyyac HEABKY CMEHAIOIIETO CHCIHANIKCTA, COTPYIHUK
3aABIAAET 00 HTOM cTapmieMy 1o padoTe, KOTOPBI TIPUHAMaeT Mephl K 3aMeHe CMEHIIHKA
OPYTUM COTPYAHUKOM.

5.6. 3anpemaercs B pabouee Bpems 03 paspelleHHs PYKOBOICTBA CO3bIBATL COOpaHUsL,
3accIaHHA, OpT‘ﬁHH?.DBB]BaTE; THOOBIE DGHIGCTBGHHO - COITHAIIBHEBIC MGPOHPHHTHSI.

9t KypeHHe paspeiIacTCa TOJNBKO B CTICITHAIIBHO OTBEICHHBIX MECTaXx.



5.8. 3anmpemaerca cKIagMpOBaTH OTXOABl IPOU3BOICTBA, TOBAPHO-MATEPHUAILHBIC
TIEHHOCTH BHE YCTAHOBIEHHBIX MECT.

5.9. 3&1’[1)31'[[36’[‘05[ OCTaBJIATL OTKPBITBIMH OKHa B TIOMCHICHHAX TIOCHIE OKOHYaHHA
paGoqero OHA, B TOM YHCIIC HMCIOIIHUC MCTaJIJIMUCCKHUC PCILICTKH.

5.10. 3anpemaerca HaxoxIeHHE Ha TEPPHUTOPHUH TIPSAMPUATHA IHI], B COCTOSHUH
aJIKOTOJIHOTO MJIH HAPKOTHYECKOTO OTIBTHEHHS.

6. ITOOIIPEHMS 3A TPV

6.1. PykoBoaCTBO  NpEANPUATHA  [OOUIPSET  COTPYAHHUKOB,  JOOPOCOBECTHO
HCITOJIHAKIINX TPYOIOBBIC Oﬁﬂ?ﬂHHOCTH:

— 0o0BsaBIsSET 071ar01apHOCT;

— BBIJAET npemmo;

— Harpaxaaer HEeHHBIM MOJAPKOM;
— 3aHOCHT Ha ,[IDCK)’ moyeTra.

6.2. JIpyrue BHIBI MOOTPEHHI MOTYT OBITh YCTAHOBIIEHBI KOJIEKTHBHBIM JIOTOBOPOM,
a tarwke Ycraom u llonmoxkenumem o nucnuiuinHe, 3a 0cOOBIE TPYAOBBIC 3aCIyTH IIEPE.
OONICCTBOM M TOCYZApCTBOM, COTPYOHHUKH MOTYT OBITH NPEACTABICHBI K TOCYAapCTBEHHBIM
Harpajam.

6.3. TloomipeHuss NPOU3BOAATCS JUPEKTOPOM OPraHU3ALMU [0 IPeICTABISHHIO
pykoBoaurenei noapazaencHuii. [loompenns oOBABIAIOTCA NPUKA30M AUPEKTOPA, TOBOASTCH
710 BCETO TPYAOBOTO KOJITEKTHBA H 3aHOCATCA B TPYAOBYIO KHHIKKY.

7. JUCIHHIIIMHAPHBIE B3bICKAHMSI
3A COBEPHIEHME JUCHUINIMHAPHOI'O IIPOCTVYIIKA
7.1 Cogepmenne IUCIHMIUIMHAPHOTO TMPOCTYTKa, TO €CTh HEHUCTIOIHCHHE WIH

HeHaJJieKaniee HCMOJHeHHe COTPYAHHKOM TIO €ro BHWHE BO3TOKEHHBIX Ha HETO TPYIOBBIX
00s13aHHOCTEI BIEYET 3a CO00I AUCIUTITMHAPHOE B3bICKAHHE.

7.2. 3a OUCHMNIMHAPHBIH TIPOCTYMOK PYKOBOJCTRBO TIPEANPHATHS HWMECET TIpaBO
TIPUMECHUTE CIICTYIONIHE JTUCIIUTIITMHAPHBIC B3BICKaHUA !

® 3aMEUYAHHE,
e BLITOBOP;
® YBOJBLHCHHUE B ClIydac:

o~

— HCOHOKPATHOI'O HCHCIIOJIHEHHA COTPYIHHKOM 0E3 YBAMKHTCIbHBIX IIpHYHH
OGHSELHHOCTGﬁ, CCJIM OH HMCCT JHUCIHIIIMHAPHOC B3BICKAHHC,

— 0IHOKPATHOTO rpy06oT0 HApYIIEHUA COTPYAHUKOM TPYAOBBIX 00A3aHHOCTE;

— mporyia (OTCYTCTBHSA Ha padoyeM MecTe 0e3 YBaOXHTCIHHBIX IMPUYMH 00JI€e YETBIPEX
9acoB MOJIPAA B TCUCHHE pabodero JHA);

— MNOABJIICHHA Ha paﬁoTe B COCTOAHHH aJIKOTI'OJIBHOI'0, HAPKOTHYCCKOI'0 HJIM TOKCHYCCKOI'O
OTIEAHCHHA,

— pa3rialicHUusA OXPaHACMOM 3aKOHOM TailHbl (I'OCYJAapCTBEHHOI, KOMMEPYCCKOH WIN
WHOI1), cTaBmIeH U3BECTHOI COTPYAHHUKY B CBA3HM ¢ UCITOJIHEHHEM HM 0043aHHOCTEI;



— COBCPIICHHA TI0O MECTY paﬁon XHIIIEHHUA (B TOM YHCIIE MeJ’lKOT‘O) HYXKOro HMynieCTBa,
pacTparbl, YMBILLUICHHOI'O €TI0 YHHYTOMXCHWA HIIH NMOBPCHKACHHA, YCTAHOBJICHHLIX BCTYIIUMBIIHM B
3aKOHHYKO CHIY TMPHTOBOPOM CyIa WIH TIOCTAHOBICHHECM OpraHa, YIOJHOMOYECHHOTO Ha
TTPUMCHEHHE aIMUHHACTPATHBHBLIX B3LICKAH Hi;

— HapyOICHHUSA COTPYAHUKOM TpeOoBaHMI 10 OXpaHe TpyAa, €CIM 3T0 HapylIeHue
TIOBJIEKITIO 32 COOOM TWOKKWE TIOCHENCTBUA (HEeCcYaCTHBIH ciyyad Ha ITPOM3BOJICTBE, aBapws,
katactpoga), 1100 3aBEIOMO CO3AABAIIO PEAIBHYIO YIPO3Y HACTYIUICHUIO TAKUX ITIOCIEICTBUH;

— COBEpIIEHHA BHHOBHBIX JEHCTBUH COTPYIHHKOM, HEMOCPEICTBEHHO OOCITY)KHBAIOMINM
JEeHEKHbIE WIH TOBAPHLIE LIEHHOCTH, €CJIU YTH AeHCTBHA 1al0T OCHOBaHHUE JUIA YTpaThl JOBEpHs
K HEMY CO CTOPOHBI PYKOBOJICTBA.

7.3. Jlnsa HamoxeHUA JTUCIHUIITMHAPHOTO B3BICKAHHSA OT BUHOBHOTO JIUTA JIOJIAKHBI OBITh
3aTpe0oBaHbl OOBACHEHUA B YCTaHOBIECHHOM dopMe. JTUCUMIUIMHAPHOE B3bICKAHHE NPHMEHASTCS
HE TIO3[IHEE OJIHOTO MecAlla CO JHA OOHapyXeHWA TMPOCTYNKa, HE CUHMTas BPEMEHH OONe3HH
COTpYAHWKA, TpeOBIBaHHA €ro B OTmycke. JIUCIMIIMHAapHOE B3BICKAHHE HE MOXKET OBITh
IPUMCHEHO [O3JHEE IIECTH MECALEB IOCAE COBEPIICHMA IPOCTYNKA. 3a  KaX/blid
TUCTIMTUTMHAPHBIH  TTPOCTYNIOK  MOMKET OBITH TPHUMEHEHO TOJBKO OJHO JHUCITMITITHHAPHOE
B3BLICKAHHE.

7.4. Ilpuka3 o NPUMEHEHUHN IUCIUIUIMHAPHOIO B3bICKAHUA OOBABIACTCA COTPYIHHKY
TOJ1 PACTIUCKY B TPEXTHEBHBIH CPOK.

7.5. Ecnmm B TeueHWe To/la CO JHA TPUMCHCHHS JIUCITUITHHAPHOTO B3BICKAHHA
COTPYIHHK He Oyler, NoABepruyT HOBOMY JHCUHIIIMHAPHOMY B3BICKAHUIO, TO OH CHUTAETCA He
MMEIONINM THUCIUTUTMHAPHOTO B3BICKaHUA. PyKOBOIWTENb, HaJOKUBIIMH AHCIHIUIMHAPHOS
B3BICKaHHE 70 HCTEYEHHA T0J1a CO JHSA MPHUMEHEHN AUCTIMTTMHAPHOTO B3BICKaHHA, UMEET MPaBo
CHATH €ro C COTPYAHHKAa [0 COOCTBEHHOW WHUIIMATHBE, IIPOCBOE €aMOro COTPY/HHKA,
X0/1aTalCTBY €T0 HEMOCPeICTBEHHOTO PYKOBOCTBA.

8. Hp dBHJIa BHYTPCHHETO TPYIAOBOTO pacniopAlKa BBIBEIIHBAKOTCA BO  BCEX
IIoapas3sacICHUAX Ha BUOAHOM MCCTC.



